Receipt of Confirmation of Bidding Documents
For

Snow Removal in Public Parking Lots from
October 26, 2016 to August 31, 2017

All prospective bidders who obtained the Bidding Documents electronically must fax this “Receipt of
Confirmation” form no later than 10:00 AM October 19, 2016 EST to:

Jamia L. Wright, Borough Secretary, at (717) 264-0224.

The undersigned confirms receipt of all 38 pages of the bidding and contract documents dated September
30, 2016 for the project referenced above as posted electronically at www.borough.chambersburg.pa.us.

Name of Company

Name of Recipient

Signature of Recipient

Title of Recipient

Phone No:

Fax No:

E-mail:

Date:
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SPECIFICATIONS, PROPOSAL, AND CONTRACT

For services in the Borough of Chambersburg for the following:

SNOW REMOVAL IN PUBLIC PARKING LOTS

FROM OCTOBER 26, 2016 TO AUGUST 31, 2017

ISSUED

September 30, 2016

Bids for Snow Removal in Public Parking Lots from October 26, 2016 to August 31, 2017 as
covered by attached specifications must be received by Town Council of the Borough of
Chambersburg before 2:30 p.m., legal time, October 19, 2016 at the office of the Borough
Secretary, 100 South Second Street, Chambersburg, Pennsylvania 17201.

TOWN COUNCIL OF THE BOROUGH OF CHAMBERSBURG

For further information:

Dave Finch, Assistant Borough Manager
717-261-3200 or dfinch@chambersburgpa.gov

Snow Removal in Public Parking Lots from October 26, 2016 to August 31, 2017 1



NOTICE — SEEKING BIDS

SNOW REMOVAL IN PUBLIC PARKING LOTS
FROM OCTOBER 26, 2016 TO AUGUST 31, 2017

The Borough of Chambersburg is accepting sealed bids for:
Snow Removal in Public Parking Lots from October 26, 2016 to August 31, 2017

A complete proposal packet may be obtained from:

Jamia L. Wright, Borough Secretary
Borough of Chambersburg
100 South Second Street
Chambersburg, PA 17201
Phone: (717) 261-3254

The Town Council intends to award a contract, (the “Agreement”) to the overall lowest responsible bidder,
as determined by Town Council in the best interest of the Borough of Chambersburg.

There will not be a Pre-Bid meeting to discuss this Bid and Agreement.
Proposal Bonds, Performance Bonds, and Payment Bonds are not required for this Bid.

Bids shall be submitted only on the Bid Form included in the Bidding Documents. While Bidders may make
comments to clarify their bid, Bidders cannot change, modify, delete, alter, amend or make additions to the
wording to any of the Bidding Documents, including but not limited to the Agreement. Unauthorized
-conditions, exceptions, limitations, or provisions attached to the bid may be cause for rejection of the bid.
Any questions regarding the Bidding Documents shall be submitted as Requests for Interpretation and the
Bidding Documents may only be modified by Addendum issued by the Borough prior to the Bid opening
date.

The Town Council of the Borough of Chambersburg intends to award the contract to the overall lowest
responsible bidder, as determined by Town Council in the best interest of the Borough; reserves the right to
reject any or all bids; to waive any defects, errors, omissions, irregularities or informalities in a Bid or the
Bid procedure; and to accept any Bid which it may deem to be for or in the best interest of the Borough.

Bids will be received at the above address until 2:30 p.m., on Wednesday, October 19, 2016. Any Bid
received after said date and time will be returned unopened. All bids must be in a sealed envelope clearly
marked “Bid for Borough of Chambersburg”, bearing the name of the bidder and “Snow Removal in Public
Parking Lots from October 26, 2016 to August 31, 2017, If the Bid is sent through the mail or other
delivery system, the sealed envelope shall be enclosed in a separate envelope with the notation “BID
ENCLOSED?” on its face. Please mail bids to Attention: Jamia L. Wright, Borough Secretary.

Bids may be taken under advisement and the award of the contract, if awarded, will be made within sixty
(60} days after the date of the opening of the Bids. The Town Council reserves the right to formally accept a
Bid and award a Contract by public announcement at a regular meeting of the Town Council.

The Borough of Chambersburg is an Equal Opportunity Employer. Minority and women owned business
and those defined as SERB’s under State regulations are encouraged to submit proposals.
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INSTRUCTIONS TO BIDDERS

1. Project Overview
The Borough of Chambersburg (the “Borough) is seeking bids from qualified bidders for the following

service (the “Work™) and as further described in the Specifications herein:

Snow Removal in Public Parking Lots from October 26, 2016 to August 31, 2017
The Borough is seeking qualified bidders to perform snow removal for at least eight (8) parking lots
within the Borough from October 26, 2016 to August 31, 2017.

2. Bidding Documents
The Bidding Documents include the following documents:

Notice / Advertisement

Instructions to Bidders

General Terms and Conditions

Specifications

Map

Non-Discrimination Notice

Bidder Affidavit

Non-Collusion Affidavit

Bidder’s Questionnaire

Proposal

Agreement

Invoice Form

W-9 Form

Receipt of Confirmation of Bidding and Contract Documents
Addenda (if released by Borough)

Receipt of Addenda (if Addenda is released by the Borough)

3. Copies of Bidding Documents
A complete set of Bidding Documents may be obtained by the Bidder at:

Borough of Chambersburg, 100 S. Second Street, Chambersburg, PA 17201.

The Bidding Documents may also be obtained electronically at www.borough.chambersburg.pa.us. All
prospective bidders who obtained the Bidding Documents electronically must fax a “Receipt of
Confirmation™ form no later than 9:00 AM on October 13, 2016 to Jamia Wright at (717) 264-0224.

Complete sets of the Bidding Documents shall be used in preparing the Bid. The Borough does not
assume responsibility for any errors or misinterpretations resulting from the use of incomplete sets of
Bidding Documents.

4. Contractor
The Successful Bidder will be known as the Contractor. The Successful Bidder to whom a contract (the
“Agreement”) is awarded will be required to comply with all applicable federal and state laws, rules,
regulations, orders and approvals, and all applicable Borough ordinances, rules and regulations.
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5.

Qualifications of Bidders

To demonstrate Bidder’s qualifications to perform the Work, the Bidder shall submit with the Bid a
completed Bidder’s Questionnaire, as contained in the Bidding Documents.

Submission of financial information is not required with the Bid, however, the Borough reserves the
right to request such information within five (5) calendar days after the Bid opening date.

Each Bid must contain evidence of Bidder’s qualification to conduct business in the Commonwealth of
Pennsylvania, or covenant to obtain such qualification prior to and as a condition of the award for the
Contract.

No bid will be accepted from, nor will any contract be awarded to any person who is in arrears with the
Borough upon debt or contract, or who is in default as surety or otherwise, upon any obligation to said
Borough or whose work has heretofore proved unsatisfactory or dilatory.

Interpretations and Addenda
Any questions or requests for interpretation of any provision of the Bidding Documents or

Specifications shall be made in writing and directed to Mr. Dave Finch, Assistant Borough Manager, at
717-261-3200, or dfinch@chambersburgpa.gov at least five (5) days prior to the submission deadline,

The Borough may issue an Addendum if deemed necessary by the Borough to address or clarify the Bidding
Documents prior to the submission deadline. Questions received after five (5) days prior to the date for
opening Bids may not be answered. Only questions answered by formal written Addenda will be binding.
Oral statements, interpretations or clarifications will not be binding or legally effective. A Bidder who
fails to acknowledge receipt of any such Addendum with its Bid, as documented in a “Receipt of Addenda”
form will be construed as though the Addendum had been received and acknowledged.

Security
Proposal Bonds, Performance Bonds, and Payment Bonds are not required for this Bid or Agreement.

Proposal Form
The Borough intends to award a contract for snow removal in public parking lots to one (1) bidder.

Bidders must complete the information required for each Item, Items 1.A through LF on the Proposal
Form indicating the various snow removal equipment, for which the Bidder desires and is capable of
performing the snow removal services under the Agreement. All quotes shall include the price of the
equipment and the operator. All Items on the Proposal Form do not need to be completed by Bidder. All
rates included on the Proposal Form shall be firm from October 26, 2016 to August 31, 2017.

The Bid price of each item on the Proposal form must be stated in numerals and, if required, in words.
Subject to the Borough’s right to correct a Bidder's mathematical totals, a discrepancy between the word
and numerai for a particular item will be resolved in favor of the word.

The Proposal Form (hereinafter the “Bid”) of an individual must be signed by the individual person.
The Bid of a partnership must state the names of each partner and it must be signed by at least one
partner. The Bid of a corporation must show the State of incorporation and must be signed by the
President, Vice President, or any other employee duly authorized pursuant to a corporate resolution.
Bids signed by employees other than the President or Vice President shall include a resolution
demonstrating that employee is indeed authorized to act on behalf of and to bind the corporation. The
Bid of an LLC must be signed by an authorized member of the LLC, with the signature witnessed. All
names must be typed or printed below each signature. Bid prices shall be inclusive and shall include, if
applicable, all taxes of whatever nature. Submission of prices for Alternates, if any, is mandatory.
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The following should be considered by the Bidder with Bid submission, if applicable:

Tax: Pennsylvania sales tax is not to be included in the bid. Tax exemption certificate will be furnished
to the Contractor. The Borough is sales tax exempt. However, the Contractor is not exempt from the
obligation to follow appropriate tax laws in the procurement of materials and services used in the
performance of this Agreement. Bidder shall obtain legal advice to determine how and to what extent the
Borough’s tax exemption may be utilized by the Contractor. The Borough will provide, at the
Contractor's request, documentation required to obtain applicable tax exemptions.

. Submission of Bids

Bids shall be submitted no later than the time and place indicated in the Notice. All bids must be in a
sealed envelope clearly marked “Bid for Borough of Chambersburg”, bearing the name of the bidder and
“Snow Removal in Public Parking Lots from October 26, 2016 to August 31, 2017”. If the Bid is
sent through the mail or other delivery system, the sealed envelope shall be enclosed in a separate
envelope with the notation “BID ENCLOSED” on the face of it. Please mail bids to Attention; Jamia L.
Wright, Borough Secretary. The Bidder is solely responsible for delivering Bid to the Borough at the
location of, and by the time of, the Bid opening designated in the Notice.

The foliowing completed documents are to be submitted with the Bid and will become a condition of the
Bid:

Proposal

Bidder Affidavit

Non-Collusion Affidavit

Bidder's Questionnaire

Receipt of Addenda (if applicable)

Bidders may provide comments to clarify or describe their respective technical offer, but Bidders cannot
change, modify, delete, alter, amend or make additions to the wording to any of the Bidding Documents,
including but not limited to the Agreement, General Conditions, Specifications or the Proposal form.
Unauthorized conditions, exceptions, limitations, or provisions attached to the bid may be cause
for rejection of the bid. Any questions regarding the Bidding Documents shall be submitted as a
request for interpretation and the Bidding Documents may only be modified by Addendum issued by the
Borough prior to the Bid opening date.

It is the responsibility of each Bidder before submitting a Bid to:

A. examine and carefully study the Bidding Documents, including but not limited to any Addenda
or Memorandum and the related data identified in the Bidding Documents;

B. if specified, or if, in Bidder's Jjudgment, any local condition may affect cost, progress, or
performance of the services, visit the Borough of Chambersburg, including but not limited to
each parking lot as defined in the Specifications, to become familiar with the local conditions;

C. become familiar with and satisfy Bidder as to all federal, state, and local Laws and Regulations
that may affect cost, progress, or the performance of the Work;

D. carefully study and correlate the information known to Bidder, and information and
observations obtained from Bidder's visits, if any, to the Borough of Chambersburg, including
but not limited to each parking lot as defined in the Specifications with the Bidding Documents;
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E. promptly give the Borough written notice of all conflicts, errors, ambiguities, or discrepancies
that Bidder discovers in the Bidding Documents and confirm that the written resolution thereof
by the Borough is acceptable to Bidder; and

F. determine that the Bidding Documents are generally sufficient to indicate and convey
understanding of all terms and conditions for performing the Work.

10. Modificatior and Withdrawal of Bids

11.

12.

Bids may be modified or withdrawn by an appropriate document duly executed (in the manner that a Bid
must be executed) and delivered to the place where Bids are to be submitted at any time prior to the
opening of Bids.

After the Bid opening, Bidder may withdraw its Bid only by complying with applicable Federal, State,
or local laws and regulations. Unless prohibited by such applicable laws and regulations, or if there are
no applicable statutes, ordinances, laws and regulations, Bidder shall forfeit the entire amount of Bid
security upon withdrawal of its Bid, if bid security is required.

Bids to Remain Subject to Acceptance
Bids shall remain open for a period of sixty (60) days from the date of Bid opening unless award is

delayed by a required approval from a governmental agency, the sale of bonds or notes, or the award of
a grant or grants, in which event the Bids shall remain open for a period of one hundred twenty (120)
days from the date of Bid opening. The Borough will either award the Coniract as defined in Section 12
below within the applicable time period or reject all Bids, returning the Bid security to the Bidders.
Thirty (30) day extensions of the date for the award may be made by the mutual written consent of the
Borough and the apparent Successful Bidder.

Award of Contract

The Borough reserves the right, without limitation, to reject any or all Bids, including without limitation
the rights to reject any or all nonconforming, nonresponsive, unbalanced or conditional Bids and to
reject the Bid of any Bidder, if the Borough, in its sole and absolute discretion, believes that it would not
be in the best interest of the project to make an award to that Bidder, whether because the Bid is not
responsive or the Bidder is unqualified or of doubtful financial ability or fails to meet any other pertinent
standard or criteria established by the Borough. The Borough also reserves the right to waive all
irregularities or informalities not involving price, time or changes in the Work and to negotiate contract
terms with the Successful Bidder.

The Borough will correct discrepancies in Bidder’s mathematical totals. Discrepancies in the
multiplication of units of Work and unit prices will be resolved in favor of the unit prices. Discrepancies
between the indicated sum of any column of figures and the correct sum thereof will be resolved in favor
of the correct sum. Discrepancies between words and figures will be resolved in favor of the words.

In evaluating Bids, the Borough may conduct such investigations as the Borough, in its sole and absolute
discretion, deems necessary and/or desirable to assist in the evaluation of any Bid and to establish the
responsibility, qualifications, and financial ability of Bidders, proposed sub-contractors, suppliers, and
other persons and organizations to perform and furnish the Goods in accordance with the Bidding
Documents to the Borough’s satisfaction within the prescribed time. The Borough reserves the right to
interview bidders.

If the Contract is to be awarded, the Borough will give the apparent Successful Bidder a Notice of Intent
to Award.
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13.

The Successful Bidder is required to complete an Internal Revenue Service Form (W-9) providing the
Successful Bidder's taxpayer identification number (TIN), address, and, if applicable, certification
regarding backup withholding prior to and as a condition of the award of the Contract. The Borough
may waive this provision in the event the Borough is in possession of an accurate and up to date W-9
form for the Successful Bidder.

Signing of Agreement / Contract
When the Borough gives a Notice of Intent to Award to the apparent Successful Bidder, it will be

accompanied by four (4) unsigned counterparts of the Agreement (each with a copy of the Bid
submission). Within fifteen (15) days thereafter, apparent Successful Bidder shall sign and deliver to the
Borough the four (4) signed counterparts of the Agreement accompanied by the required insurance
certificate(s) and completed W-9 form. The Agreement may be terminated, at the sole and absolute
discretion of the Borough, if the apparent Successful Bidder does not execute, and deliver to the
Borough, the Agreement and insurance certificate(s) and completed W-9 form within fifteen (15) days
from the date of the Notice of Intent to Award.
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GENERAL TERMS AND CONDITIONS

1. Labor and Equipment
The Contractor agrees to furnish all labor, tools, and equipment and to pay all expenses necessary for or
in connection with, the Work to be done hereunder in consideration of the payments hereinafier
provided to be paid to the Contractor by the Borough.

2. Inspection of Work or Goods
The Borough reserves the right to inspect the Contractors Work, Goods, or other deliverables, and direct
-

changes to the Contractor’s methods and procedures within the scope of this Contract. Periodic
inspections will be performed by the Borough or its agents.

3. Termination and Suspension

Should the Contractor fail to perform the Work to the satisfaction of the Borough or to comply with any
of the provisions of the Agreement, the Borough may terminate the Agreement for cavse upon seven (7)
days written notice of intent to terminate to the Contractor. Contractor’s services will not be terminated
if the Contractor begins within seven (7} days of receipt of the notice of intent to terminate to correct and
cure the deficiencies set forth in said notice and it proceeds in a diligent manner to cure such
deficiencies within no more than fifteen (15) days of receipt of said notice, unless the Borough in its sole
and absolute discretion extends such time to cure in writing.

Notwithstanding the foregoing, the Borough may terminate this Agreement without cause and without
prejudice to any other right or remedy of the Borough upon seven (7) days’ written notice to Contractor.

Contractor may only terminate this Agreement in the event the Borough is in default and fails to cure
said default within thirty (30) days from the date the Borough receives written notice from Contractor,
which said notice shall set forth the alleged default.

In the event that the Borough terminates the Contract as provided for herein, Contractor agrees that
Contractor shall not be paid an amount of loss of anticipated profits or revenue or other economic loss
arising out of and/or resulting from such termination. Contractor agrees that its sole remedy shall be
payment for services rendered prior to termination of the Contract, provided however that the Borough
may offset any amount owed to the Contractor for services rendered by Contractor prior to termination
for any damages, and/or costs suffered and/or incurred by the Borough as a result of any breach or
failure by Contractor.

The Borough has the right to suspend performance of the Agreement, at any time and without cause, by
written notice, upon which the Contractor shall be entitled to an increase in the contract time and
contract price caused by the suspension, as determined by the Borough in its sole and absolute
discretion.

4. Permits, Licenses, etc.
All permits, licenses, inspections, ratings, certificate and/or approvals related to the performance of the
services, Work, or delivery of such Goods are the sole responsibility of the Contractor and all expenses
for such should be included in the Bid proposal. Failure to obtain and maintain such permits shall
constitute a breach of the Agreement. Additional Permit requirements may be set forth are in the

Specifications.

5. Invoices and Payment
All payments will be processed through the Borough’s standard accounts payable system. Contractor
may use their own Invoice, but Contractor’s invoice must include, at a minimum, the information as
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required on the Invoice Form, which 1s mcluded in the Bidding Documents. Additional invoice and
payment requirements and conditions for payment are located in the Specifications.

If the Borough objects to any portion of an Invoice, the Borough shall so notify the Contractor in writing
within twenty (20) days of receipt of the invoice. The Borough shall identify the specific cause of the
disagreement and shall pay when due that portion of the invoice not in dispute. Interest as stated above
shall be paid by the Borough on all disputed invoiced amounts resolved in the Contractor’s favor and
unpaid for more than forty-five (45) days after date of the notice of the dispute.

Quantities Awarded

For requirements contracts only, the items and quantities of such items if set forth in the Bidding
Documents are only estimates. The Borough in its sole discretion may make an award for some or all of
the items bid and in such quantities as the Borough shall deem appropriate.

. Imsurance
When the apparent Successful Bidder delivers the signed Agreement to the Borough, it must be
accompanied by the required insurance certificate on the latest version of the ACORD 25 Certificate of
Insurance form. Unless otherwise specified, the Contractor shall, at its sole cost and expense, maintain
the following minimum types of insurance as specified herein. The Borough of Chambersburg, its
elected officers and employees, are to be named as additional insured on all policies required herein,
except Workmen’s Compensation. The insurance shall provide for at least thirty (30) days prior written
notice to be given to the Borough in the event the insurance is materially changed, canceled, or non-
renewed. Before starting work the Contractor shall furnish to the Borough for its examination and
approval such policies of insurance with all endorsements, or a conformed specimen thereof certified by
the agent of the insurance company, together with certificates of the insurance company of such
insurance.

A. WORKMEN’S COMPENSATION - Statutory limit as required by the Commonwealth of
Pennsylvania,

B. BUSINESS AUTOMOBILE — Covering Any Automobile (Symbol I)

Bodily Injury Liability and
Property Damage Liability $1,000,000 (CSL)

C. COMMERCIAL GENERAL LIABILITY (CGL)

General Aggregate Limit $1,000,000
Products-Completed Operations Aggregate Limit $1,000,000
Personal & Advertising Injury Limit $1,000,000
Each Occurrence Limit $1,000,000
Fire Damage Limit $ 50,000
Medical Expense Limit $ 5,000

. Indemnification
The Contractor and its sub-contractors, if any, successors and assigns, shall release, hold harmless, and
indemnify the Borough, its officers, elected officials, agents, representatives, and employees acting
within the scope of their official duties from and against any and all damages, costs, claims, suits,
demands and expenses (including but not limited to reasonable attorneys’ fees) to the extent caused by
the negligent acts, errors, or omissions of the Contractor, its employees, sub-contractors, agents,
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10.

11.

12,

servants, and/or anyone acting under the Contractor’s control and/or the Contractor’s direction, in the
performance of the requirements of this Agreement, The Contractor shall defend any lawsuit
commenced against the Borough and shall pay any judgments and costs connected with such proceeding
which are based upon the negligent acts, errors or omissions of the Contractor or its sub-contractors. If
the Contractor is successful in defending such a lawsuit, then the Borough will reimburse the Contractor
for its costs and expenses associated with such defense only to the extent that such liabilities arise from
an action which can be properly brought against the Borough as an exception to governmental immunity
in accordance with the Political Subdivision Tort Claims Act, 42 Pa.C.S.A. § 8541 et. seq. and in
accordance with such limits of liability set forth in the Act, along with payment for any withheld
invoices. This Section 8 shall survive the termination of the Agreement.

Taxes
All taxes of whatsoever kind, nature and description payable in respect to the performance of this
Agreement are to be paid by the Contractor unless otherwise provided by law.

The Successful Bidder is required to complete an Internal Revenue Service Form (W-9) providing the
Successful Bidder's taxpayer identification number (TIN), address, and, if applicable, certification
regarding backup withholding. The Successful Bidder must submit a completed (W-9) Form along with
the executed Agreement. The Borough may waive this provision in the event the Borough is in
possession of an accurate and up to date W-9 form

Disputes

Before any litigation is brought pursuant to this Agreement, the parties hereto agree to submit any
dispute between them to mediation. Such mediation shall be a condition precedent to either party
instituting litigation unless a stay of an applicable statute of limitations or repose is necessary. Such
mediation may be initiated by written request and will occur within thirty (30) days of such request. A
mutually agreeable impartial mediator may be retained, if requested by either party, to assist in the
mediation process. In the event the parties cannot agree to a mediator, the parties will continue to put
forth names for a mutually agreeable time, after which litigation may be commenced in Franklin County
Court of Common Pleas if a mediator is not agreed upon. In the event mediation does not result in the
successful resolution of the dispute, either party may institute any and all actions necessary to protect
their rights at law and/or equity in accordance with this Agreement.

Pennsylvania Right to Know Law.

The Contractor acknowledges and understands that any information received by the Borough is subject
to the Pennsylvania Right to Know Law, 65 P.S. § 67.101 et seq. The Contractor duties regarding the
Right To Know Law are continuing duties that survive the expiration of this Agreement. Contractor
releases any and all claims, demands, suits, costs and/or expenses resulting from and/or arising out of,
directly or indirectly, the release of any information pursuant to the Right Know Law.

Nofice of Defect

Neither final payment nor acceptance of the work, services or Goods shall relieve the Contractor of
responsibility for failure to comply with the Specifications or Agreement. The Borough shall give the
Contractor prompt notice of defects that become apparent in their Work during the term of Agreement.
The Contractor shall remedy any defects in his work or services that shall appear within said period and
shall bear the sole cost and expense of repairing everything that has been destroyed or damaged by such
defects. In the case of subpar Goods, Contractor must immediately replace deliverables. In case of an
emergency where delay would cause serious loss or damage, the Borough may undertake to have any
defects repaired without previous notice to the Contractor, and the expense of such repairs shall be borne
by the Contractor.
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13. Compliance with Laws
All Work performed under this Agreement shall conform with all applicable Federal, State, and local
laws, statues, ordinance or riles, including but not be limited to the following:

A. Pennsylvania Act 247 of 1972, as amended, relating to the prevention of environmental

B.

C.

pollution and the preservation of public natural resources.
The Pennsylvania Human Relations Act No, 222 of 1955, as amended.

The Pennsylvania Public Works Contract Regulation Law, as amended by Act 142 of 1994 as it
relates to timely payment by Contractor and Subcontractor to its Subcontractors.

The Pennsylvania Antibid-Rigging Act, 73 P.S. 1611 er seq., regarding contracts for the
purchase of equipment, goods, services or materials or for construction or repair let or to be let
by a government agency.

The Pennsylvania Right to Know Law, 65 P.S. § 67.101 ef seq.
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SPECIFICATIONS

Snow to be removed from the following Parking Lots:

* ® @& & @ 8

Shoppers Lot

Capital Lot

Kirson Lot

Central Lot

Dice Lot

Chambers Center Lot
East Point Lot, and
Chambers Fort Lot.

The attached map identifies the location of these parking lots. The Borough of Chambersburg reserves
the right to increase or decrease the number of, or change the location of, the parking lots that will
require snow removal.

All work performed under this contract (the “Agreement™) shall be in accordance with PennDOT
specifications as set forth in Publication 408 dated 2011.

It is imperative that the following criteria apply to this Agreement:

Snow removal by 8:00 AM. whenever possible; otherwise as soon as possible thereafter.

Start when three (3") inches of snow has fallen, unless otherwise requested by the Borough.
Notwithstanding the foregoing, the Borough has the authority to request or require the Contractor to
plow at its discretion.

Remove all snow from lots and transport to a location to be determined by the Borough.

Rotation of first cleared lots is required, which are Shoppers, Central, and Chambers Fort.

Keep moving snow until snow event is over, as determined by the Borough, and all lots are clear.
The Contractor shall be responsible for any damage caused by snow removal, including but not
limited to any damage to Borough facilities.

Any assistance for coordination of snow removal activities can be obtained through Elwood Sord,
Highway Department Supervisor, at (717) 729-2179.

. All rates included on the Proposal Form shall be firm from October 26, 2016 to August 31, 2017.
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NON-DISCRIMINATION

During the term of the Agreement, the Contractor agrees as follows:

A

Contractor shall not discriminate against any employee, applicant for employment, independent
contractor, or any other person because of race, color, religious creed, ancestry, national origin,
age, sex or disability. Contractor shall take affirmative action to ensure that applicants are
employed, and that employees or agents are treated during employment, without regard to their
race, color, religious creed, ancestry, national origin, age, or sex. Such affirmative action shall
include, but is not limited to, the following: Employment, upgrading, demotion, or transfer;
recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of
compensation; and selection for training, Contractor shall post in conspicuous places, available
to employees, agents, applicants for employment and other persons, a notice to be provided by
the contracting agency setting forth the provisions of this non-discrimination clause.

Contractor shall in advertisements or requests for employment placed by it or on its behalf state
all qualified applicants will receive consideration for employment without regard to race, color,
religious creed, ancestry, national origin, age, sex, or disability.

Contractor shall send each labor union or workers' representative with which it has a collective
bargaining agreement or other contract or understanding, a notice advising said labor union or
workers' representative of its commitment to this non-discrimination clause. Similar notice shall
be sent to every other source of recruitment regularly utilized by contractor.

It shall be no defense to a finding of a noncompliance with Contract Compliance Regulations
issued by the Pennsylvania Human Relations Commission or this non-discrimination clause that
contract has delegated some of its employment practices to any union, training program, or other
source of recruitment which prevents it from meeting its obligations. However, if the evidence
indicates that the contractor was not on notice of the third-party discrimination or made a good
faith effort to correct it, such factor shall be considered in mitigation in determining appropriate
sanctions.

Where the practices of a union or any training program or other source of recruitment will result
in the exclusion of minority group persons, so that contractor will be unable to meet its
obligations under the Contract Compliance Regulations issued by the Pennsylvania Human
Relations Commission or this non-discrimination clause, contractor shall then employ and fill
vacancies through other non-discrimination employment procedures.

Contractor shall comply with the Contract Compliance Regulations of the Pennsylvania Human
Relations Commission, 16 Pa. Code Chapter 49 and with all laws prohibiting discrimination in
hiring or employment opportunities. In the event of contractor's non-compliance with the non-
discrimination clause of this contract or with any such laws, this contract may, after hearing and
adjudication, be terminated or suspended, in whole or in part, and contractor may be declared
temporarily ineligible for Commonwealth of Pennsylvania contracts, and such other sanctions
may be imposed and remedies invoked as provided by the Contract Compliance Regulations.
Contractor shall furnish all necessary employment documents and records to, and permit access
to its books, records and accounts by, the contracting agency and the Human Relations
Commission, for purposes of investigation to ascertain compliance with the provisions of the
Contract Compliance Regulations, pursuant to § 49.35 (relating to information concerning
compliance by contractors). If contractor does not possess documents or records reflecting the
necessary information requested, it shall furnish such information on reporting forms supplied by
the contracting agency or the Commission.

Contractor shall actively recruit minority subcontractors or subcontractors with substantial
minority representation among their employees.

Contractor shall include the provisions of this non-discrimination clause in every subcontract, so
that such provisions will be binding upon each subcontractor.

Snow Removal in Public Parking Lots from October 26, 2016 to August 31, 2017 14



J. The terms used in this non-discrimination clause shall have the same meaning as in the Contract
Compliance Regulations issued by the Pennsylvania Human Relations Commission, 16 Pa, Code
Chapter 49.

K. Contractor obligations under this clause are limited to the Contractor's facilities within
Pennsylvania, or, where the contract is for purchase of goods manufactured outside of
Pennsylvania, the facilities at which such goods are actually produced.
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BIDDER AFFIDAVIT

The Specifications and all papers required by it and submitted herewith, the Agreement, and all papers made
a part hereof by its terms, are hereby made a part of this Proposal.

The undersigned bidder hereby represents as follows:

A That he/she or it has carefully examined the Proposal, the Contract, and the Specifications.

B. That no officer, agent, or employee of the Borough of Chambersburg is personally interested

directly or indirectly in this Proposal and the accompanying Agreement or the compensation to

be paid herein under.

That the Proposai is made without connection with any person, firm or corporation making a

Proposal for the same work, and is in all respects fair and without collusion or fraud; and

D. That should this Proposal be accepted by the Borough of Chambersburg within sixty (60) days of
the opening of bids, he will execute the Contract and furnish any other documents within the
time and in the forms and amount required by the Contract and Specifications, and that upon his
failure, neglect or refusal to do so, he shall forfeit to the Borough of Chambersburg the Proposal
Security, not as a penalty, but as a liquidated damage.

O

Name of Bidder, Corporation, Firm or Individual

By:

Authorized Representative

Please Print Signature

Title

Business Address of Bidder

Phone #
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INSTRUCTIONS FOR NON-COLLUSION AFFIDAVIT

This Non-Collusion Affidavit is material to any contract awarded pursuant to this bid. According
to the Pennsylvania Antibid-Rigging Act, 73 P.S. 1611 et seq., governmental agencies may require
Non-Collusion Affidavits to be submitted together with bids.

This Non-Collusion Affidavit must be executed by the member, officer or employee of the bidder
who makes the final decision on prices and the amount quoted in the bid.

Bid-rigging, and other efforts to restrain competition, and the making of false sworn statements in
connection with the submission of bids, are unlawful and may be subject to criminal prosecution. The
person who signs the Affidavit should examine it carefully before signing and assure himself or
herself that each statement is true and accurate, making diligent inquiry, as necessary, of all other
persons employed by or associated with the bidder with responsibilities for the preparation, approval or
submission of the bid.

In the case of a bid submitted by a joint venture, each party to the venture must be identified in the bid
documents and an Affidavit must be submitted separately on behalf of each party.

The term "complementary bid", as used in the Affidavit, has the meaning commonly associated with
that term in the bidding process and includes the knowing submission of bids higher than the bid of
another firm, any intentionally high or non-competitive bid and any other form of bid submitted for
the purpose of giving a false appearance of competition.

Failure to file an Affidavit, in compliance with these instructions, will result in disqualification of the
bid.

Snow Removal in Public Parking Lots from October 26, 2016 to August 31, 2017 17



NON-COLLUSION AFFIDAVIT

Contract/Bid No.
State of
County of
| state that i am, of
(Title) (Name of Firm)

and that [ am authorized to make this Affidavit on behalf of my firm and its owners, directors and
officers. | am the person responsible in my firm forthe price(s) and the amount of this bid.

| state that:

(1) The price(s) and amount of this bid have been arrived at independently and without
consultation, communication or agreement with any other contractor, bidder or potential bidder.

(2)  Neither the price(s) nor the amount of this bid, and neither the approximate price(s) nor
approximate amount of this bid, have been disclosed to any other firm or person who is a bidder or
potential bidder, and they will not be disclosed before bid opening.

(3) No attempt has been made or will be made to induce any firm or person to refrain from
bidding on this Agreement, or to submit a bid higher than this bid, or to submit any intentionally high
or non-competitive bid or other form of complementary bid.

(4)  The bid of my firm is made in good faith and not pursuant to any agreement or discussion
with, or inducement from, any firm or person to submit a complementary or other non-competitive
bid.

(6) (Name of Fim) its affiliates, subsidiaries,
officers, directors and employees are not currently under investigation by any governmental
agency and have not, in the last four (4) years, been convicted or found liable or any act prohibited
by State or Federal law in any jurisdiction involving conspiracy or collusion with respect to bidding
on any public contract, except as follows:

| state that (Name of Firm) understand and acknowledges that the
above representations are material and important and will be relied on by the Borough of
Chambersburg in awarding the contract(s) for which this bid is submitted.
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NON-COLLUSION AFFIDAVIT CONTINUED

| understand, and my firm understands, that any misstatement in this Affidavit is and shall be
treated as fraudulent concealment from the Borough of Chambersburg of the true facts relating to

the submission of bid for this contract.

(Signature)
(Print Name)
(Company Position)
SWORN AND SUBSCRIBED
BEFORE ME THIS
(Date)
Notary Pubiic

My Commission Expires:

(Date)
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BIDDER’S QUESTIONNAIRE

All questions must be answered and the dates given must be clear and comprehensive. If necessary, questions may
be answered on separate attached sheets with supporting documentation if applicable. The Bidder may submit
additiona] information if desired. The signer of this questionnaire guarantees the truth and accuracy of all
statements and of all answers to interrogatories hereinafter made.

For: Borough of Chambersburg

100 South Second Street

Chambersburg, PA 17201
Project:  Snow Removal in Public Parking Lots from October 26, 2016 to August 31, 2017
Submitted by:

(Bidder’s Full Name)

(Full Address)

(Phone Number)

(State of Incorporation)

1. State the number of years your organization has been in business under your present business name and
engaged in the type of work called for in this Bid.

2. List three (3) similar contracts your organization has entered into within the last five (5) years. Include
project description, date, Owner, contact, and phone number of Owner’s contact, as applicable.

Owner’s Contact
Project Date Cwner Contact Phone Number
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3. Have you ever failed to complete any work awarded to you? Y N

If so, where and why?

4. Has any officer or partner of your organization ever been an officer or partner of some other organization
that failed to complete an awarded contract? Y N

If s0, state the name of the individual, the other organization, and the reason therefore.

S Has any officer or partner of your organization ever failed to complete a contract handled in their own
name? Y N
If so, state the name of the individual, name of the Owner, and the reason therefore.

6. Have you or any officer or partner of your organization ever requested protection under Federal
Bankruptcy Laws? Y N

If so, state the name of the organization and/or individual and when protection was requested.

Are you or your company involved in any litigation concerning any projects you or your company has
worked on in the past five years? If so provide citations to the relevant filings.

ey

(FORM CONTINUES ON FOLLOWING PAGE)
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8. The undersigned hereby authorizes the Borough and its representatives to contact former clients and / or
references to discuss the bidder’s performance and / or qualifications. Bidder hereby expressly releases
the Borough of Chambersburg, its agents, attorneys, engineers, representatives, board members, heirs, and
assigns from any and all rights, losses, damages, claims, actions or causes of action, whether in contract
or {ort, law or equity, whether known or unknown, suspected or unsuspected, which the Bidder ever had,
now has, or will have against the Borough of Chambersburg, former clients and / or references related to
the discussion in any manner of the Bidder’s performance and / or qualifications.

Dated at this day of 20

Name of Bidder, Corporation, Firm or Individual

By:

Authorized Representative

(Please Print Signature)

Title

END OF BIDDER’S QUESTIONNAIRE
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PROPOSAL

DATE

Project: Snow Removal in Public Parking Lots from October 26, 2016 to Angust 31, 2017

ARTICLE 1 - BID RECIPIENT

1.01  This Bid is submitted to:

Borough of Chambersburg
100 S. Second Street
Chambersburg, PA 17201
Attn: Jamia Wright

102 The undersigned Bidder proposes and agrees, if this Bid is accepted, to enter into an Agreement with the
Borough in the form included in the Bidding Documents to perform the services as specified or indicated in the
Bidding Documents for the prices and within the times indicated in this Bid and in accordance with the other
terms and conditions of the bidding Documents.

ARTICLE 2 - BIDDER'S ACKNOWLEDGMENTS

2.01  Bidder accepts all of the terms and conditions of the Bidding Documents, including but not limited to the
Notice / Advertisement, Instructions to Bidders, and General Terms and Conditions, including without limitation
those dealing with the disposition of Bid security, if applicable, and any and all agreements and/or contracts
entered into by the Bidder and Borough. The Bid will remain subject to acceptance for sixty (60) days after the
Bid opening, or for such longer period of time that Bidder may agree to in writing upon request of the Borough.

ARTICLE 3 - BIDDER'S REPRESENTATIONS

3.01 In submitting this Bid, Bidder represents, as set forth in the Bidding Documents that the Bidder has:

A. examined and carefully studied the Bidding Documents, including but not limited to any Addenda,

B.

and the related data identified in the Bidding Documents;

if specified, or if, in Bidder's judgment, any local condition may affect cost, progress or the
performance of the Services, Bidder has visited the Borough of Chambersburg, including but not
limited to each parking lot as defined in the Specifications, to become familiar with the local
conditions;

became familiar with and satisfied as to all Federal, State, and local laws and regulations that may
affect cost, progress, or the performance of the services;

has carefully studied and correlated the information known to Bidder, and information and
observations obtained from Bidder's visits, if any, to the Borough of Chambersburg, including but
not limited to each parking lot as defined in the Specifications, with the Bidding Documents;

promptly gave the Borough written notice of all conflicts, errors, ambiguities, or discrepancies that
Bidder discovered in the Bidding Documents and confirmed that the written resolution thereof by the
Borough is acceptable to Bidder; and
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F. determined that the Bidding Documents are generally sufficient to indicate and convey
understanding of all terms and conditions for performance of the services.

ARTICLE 4 - BASIS OF BID

4.01  Bidder will perform the Service(s) as noted below in accordance with the Bidding and Contract
Documents (indicate quantity where none is currently given) at the following FIRM prices:

Item 1: Snow Removal Schedule of Prices
Ttem Approximate Equipment Unit Price per | Total Price per
Quantities Description Hour ($) Hour (3)
1.A 1 4x4 Backhoe
Dump Truck /
142 ! Snow Plow
Pickup Dump Truck /
1.C 1
Snow Plow
1D 1 4 x 4 Pickup /
Snowplow
LE 1 Skid Loader
Laborer /
3 ! Snowblower

TOTAL LUMP SUM BID PRICE (words) for Item 1.A:

TOTAL LUMP SUM BID PRICE (words) for Item 1.B:

TOTAL LUMP SUM BID PRICE (words) for Item 1.C:

TOTAL LUMP SUM BID PRICE (words) for Item 1.D:

TOTAL LUMP SUM BID PRICE (words) for ltem 1.E:

TOTAL LUMP SUM BID PRICE (words) for Item 1.F:
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ARTICLE 5 — TIME OF COMPLETION
5.01  Bidder agrees that the performance of the Work will conform to the schedule set forth in the Agreement.

ARTICLE 6 - ATTACHMENTS TO THIS BID
6.01 The following documents are attached to and made a condition of this Bid:
A.  Required Bidder Questionnaire, with supporting data if required; and

B.  Required Non-Collusion Affidavit and Bidder Affidavit.

The undersigned does further declare that the statements and representations made in this Proposal are true in
every respect and that said Proposal is in all respects fair and made without collusion or fraud, and that no
member of the Borough Council or any agent or employee of the Borough directly, or indirectly is interested in
this Proposal, or in any portion of the profits expected to accrue therefrom.

Company Name

Address

Signature

Printed Name

Address

Name of person familiar with proposal

Phone number
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AGREEMENT

This Agreement made this day of 20 (the “Effective Date™) by and between
the Borough of Chambersburg, a Municipal Corporation organized and existing under the laws of the
Commonweaith of Pennsylvania, (hereinafter the “Borongh™) and (hereinafter

the “Contractor).

WHEREAS the Borough has authorized the performance of certain services in accordance with the
Specifications hereto attached and made a part hereof; and

WHEREAS the Contractor has submitted to the Borough a Proposal for

Snow Removal in Public Parking Lots from October 26. 2016 to August 31, 2017

in conformity with the Bidding Documents, including Specifications, hereto attached and made a part hereof; and

WHEREAS the Borough, after due consideration and appropriate action, has decided to award a contract to the
Contractor in accordance with said Proposal.

NOW THEREFORE, THIS AGREEMENT WITNESSETH that the Borough and the Contractor in
consideration of the requirements, terms, and conditions of the said Specifications, General Terms and
Conditions, and the offers, promises, and representations made by the Contractor in said Proposal, by each of the
parties hereto, on their parts, to be observed and fulfilled, do hereby agree as follows:

Article I - Basis of Agreement
The above recitals are incorporated herein by reference thereto and made a part of this Agreement.

The parties hereto recognize that the Contract Documents are the basis of this Agreement, and the parties accept
the same, and declare that there are no understandings, representations or promises, written or verbal, having any
bearing on this Agreement which are not expressed in said Contract Documents, Contractor's Proposal, and/or
written in this Agreement.

The Contract Documents include the following documents issued under the title “Specifications, Proposal and
Contract Documents for Snow Removal in Public Parking Lots from October 26, 2016 to August 31, 2017”, any
and all Bidding Documents, as defined in the Instructions to Bidders and including but not limited to the said
Specifications and any Addenda (if released); the Bidder’s completed Proposal and any required attachments; and
any and all written Amendment(s), Change Orders(s) and Notice to Proceed if issued after the Effective Date of
this Agreement, which said Contract Documents are incorporated into this Agreement by reference.

Article 2 — Work

The Contractor agrees to furnish all labor, superintendence, materials, necessary equipment, other utilities and
facilities, and to otherwise perform all work and services as included in the Proposal and to faithfully perform and
complete all obligations connected therewith in full conformity with said Contract Documents, including but not
limited to the Specifications and Bidder’s Proposal, and to demonstrate and make good any guarantees and
warranties therein required and contained, for all of which things faithfully and fully performed and completed,
the Borough agrees to pay the Contractor and the Contractor agrees to accept from the Borough in full settlement
therefor, the total sum or contract price of lawful money of the United States of America, at the time, in the
manner, and under the conditions named in said Contract Documents, and as listed below:

Snow Removal in Public Parking Lots from October 26, 2016 to August 31, 2017 26



Item 1: Snow Removal Schedule of Prices
Ttem Approximate Equipment Unit Price per | Total Price per
Quantities Description Hour ($) Hour ($)
1.A 1 4x4 Backhoe
Dump Truck /
1.8 1 Snow Plow
Pickup Dump Truck /
1.C 1
Snow Plow
1D { 4 x 4 Pickup /
Snowplow
1.E 1 Skid Loader
Laborer /
L.F 1 Snow blower

Article 3 — Time is of the Essence / Contract Times & Term

All times set forth for the completion of the services relating thereto is the essence of the Agreement. The
Agreement shall begin on the Effective Date and terminate on August 31, 2017. The Work shall be performed
between October 26, 2016 and August 31, 2017. To the extent provided in the General Terms and Conditions,
relating to disputes, applicable provisions herein shall continue in effect after expiration or termination,
including early termination prior to the standard expiration date of the term, to the extent necessary to
enforce or complete the duties, obligations, or responsibilities arising prior to termination, repayment of
any money due and owing to either party pursuant hereto, and indemnifications specified hereto.

Article 4 — Standard of Care

The standard of care applicable to Contractor’s services will be the degree of skill and diligence normally
employed by professionals performing the same or similar services in the Commonwealth of Pennsylvania at the
time said services are performed. The Contractor will re-perform any services not meeting this standard without
additional compensation.

Article 5 — Contract Price
The Borough shall pay the Contractor for performance of the services relating to the Work in accordance with the
General Terms and Conditions, as provided in the Contract Documents as follows:

1 — The prices as stated in Contractor’s Bid, as included herein in Article 2.

Article 6 — Payment Procedures

The Contractor shall submit Invoices in accordance with the General Terms and Conditions and Specifications, as
provided in Contract Documents. Invoices must include, at a minimum, the information as required on the Invoice
Form, Invoices for Work or Services completed in a section shall be submitted upon completion of that section,

Article 7 - Independent Contractors

Any services to be performed by the Contractor or its sub-contractors, if any, under this Agreement are provided
as independent contractors. Nothing in this Agreement shall be considered to create the relationship of employer
and employee between the parties. All persons engaged in any of the services for the service to be performed
pursuant to this Agreement shall at all times and places be subject to the Contractor’s sole direction, supervision,
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and control. The Contractor shall exercise control over the means and manner in which it, its employees, and sub-
contractors perform the services. The Contractor does not have the power or authority to bind the Borough in any
promise, agreement, or representation unless expressly provided written agreement to do so. The Contractor also
hereby represents and warrants that it and any sub- contractors has and will continue to maintain all licenses and
approvals required to conduect ifs business and to provide the services for the Work as required pursuant to this
Agreement,

Article 8 — Contractor’s Representations
In order to induce the Borough into this Agreement, the Contractor makes the following representations:

A. The Contractor has examined and carefully studied the Contract Documents and any and all other
related data as identified in the Bidding Documents, including any technical data;

B. If specified, or if, in Contractor’s judgment, any local condition may affect cost, progress or the
performance of the services, Contractor has visited the Borough of Chambersburg, including but not
limited to each parking lot as defined in the Specifications, to become familiar with the local
conditions and is satisfied as to the local conditions that may affect cost, progress, or the
performance of the services;

C. Contractor is familiar with and satisfied as to all federal, staie, and local Laws and regulations that
may affect cost, progress, or the performance of the services;

D. Contractor has carefully studied and correlated the information knmown to Contractor, and
information and observations obtained from Contractor’s visits, if any, to the Borough of
Chambersburg, including but not limited to each parking lot as defined in the Specifications, with the
Contract Documents;

E. Contractor promptly gave the Borough written notice of all conflicts, errors, ambiguities, or
discrepancies that Contractor discovered in the Contract Documents and the Bidding Documents and
confirmed that the written resolution thereof by the Borough is acceptable to Contractor; and

F. Contractor determined that the Contract Documents are generally sufficient to indicate and convey
understanding of all terms and conditions for performance of the Work.

G. Contractor is in good standing with its State of Incorporation and authorized to conduct business in
the Commonwealth of Pennsylvania.

H. Contractor is authorized to enter into this Agreement and the individual signing on behalf of
Contractor is authorized to bind the Contractor to the terms set forth herein.

L. Contractor shall and will maintain any and all permits, licenses, and certificates as needed to perform
the services or do work as described herein.

Article 9 - Applicable Law / Venue / Jurisdiction

This Agreement shall be construed and interpreted in accordance with the laws of the Commonwealth of
Pennsylvania, and in the event of dispute the venue and jurisdiction of any action brought hereunder, upon the
conclusion of mediation, as set forth in the General Terms and Conditions, shall be in Franklin County Court of

Common Pleas.
Article 10 - Entire Agreement / Amendments

This Agreement contains the entire Agreement between the parties and no other agreements, oral or otherwise,
regarding the subject matter of this Agreement, shall be deemed to exist or bind any of the parties. This
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Agreement cannot be modified, except by a written document signed by the parties hereto. Town Council’s
approval at a public meeting shall be required to amend this Agreement unless otherwise delegated to its
designees.

Article 11 - Remedies

No remedy herein conferred upon any party is exclusive of any other remedy, and each and every remedy shall be
cumulative and shall be in addition to every other remedy given hereunder or provided by law, equity, statute, or
unless otherwise stated herein. No single or partial exercise by any party of any right, power, or remedy hereunder
shall preclude any other exercise or further exercise thereof. Notwithstanding the foregoing, Contractor waives
any and all claims to consequential, incidental, compensatory or punitive damages that may arise out of and/or
resulting from this Agreement, including but not limited to loss of anticipated profits or revenue or other
economic loss in the event this Agreement is terminated. Further, Contractor agrees that Contractor’s sole remedy
for any claim arising out of or relating to this Agreement shall be payment for services rendered prior to any
termination of the Contract, provided however that the Borough may offset any amount owed to the Contractor
for services rendered by Contractor prior to termination of the Agreement for any damages, and/or costs suffered
and/or incurred by the Borough as a result of any breach or failure by Contractor.

Article 12 - Severability

If any term, provision, covenant, or condition of this Agreement is held by a court of competitive jurisdiction to
be invalid, void or unenforceable, the remainder of the provisions hereof shall remain in full force and effect and
shall in no way be affected, impaired, or invalidated as a result of such decision.

Article 13 - Counterparts
This agreement may be executed in any number of counterparts, each of which shall be deemed to be an original,
but all of which together shall constitute the same instrument.

Article 14 — Interpretation
Each party to this Agreement has been afforded the opportunity to review this Agreement with their own
respective legal counsel. Therefore this Agreement shall not be construed in favor for or against either party.

Article 15 - Successors and Assigns

The Borough and Contractor each binds itself, its partners, successors, assigns, and legal representatives to the
other party hereto, its partners, successors, assigns, and legal representatives in respect to all covenants,
agreements, and obligations contained in the Contract Documents.

Article 16 - Assignment

No assignment by a party hereto of any rights under or interests in the Contract Documents will be binding
on another party hereto without the written consent of the party sought to be bound; and, specifically but
without limitation, moneys that may become due and moneys that are due may not be assigned without
such consent (except to the extent that the effect of this restriction may be limited by law), and unless
specifically stated to the contrary in any written consent to an assignment no assignment will release or
discharge the assignor from any duty or responsibility under the Contract Documents .

Article 17 — Termination / Suspension

Should the Contractor fail to perform the Work to the satisfaction of the Borough or to comply with any of the
provisions of the Agreement, the Borough may terminate the Agreement for cause upon seven (7) days written
notice of intent to terminate to the Contractor. Contractor’s services will not be terminated if the Contractor
begins within seven (7) days of receipt of the notice of intent to terminate to correct and cure the deficiencies set
forth in said notice and it proceeds in a diligent manner to cure such deficiencies within no more than fifteen (15)
days of receipt of said notice, unless the Borough in its sole and absolute discretion extends such time to cure in
writing,
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Notwithstanding the foregoing, the Borough may terminate this Agreement without cause and without prejudice
to any other right or remedy of the Borough upon seven (7) days’ written notice to Contractor.

Contractor may only terminate this Agreement in the event the Borough is in default and fails to cure said default
within thirty (30) days from the date the Borough receives written notice from Contractor, which said notice shall
set forth the alleged default.

In the event that the Borough terminates the Contract as provided for herein, Contractor agrees that Contractor
shall not be paid an amount of loss of anticipated profits or revenue or other sconomic loss arising out of and/or
resulting from such termination. Contractor agrees that its sole remedy shall be payment for services rendered
prior to termination of the Contract, provided however that the Borough may offset any amount owed to the
Contractor for services rendered by Contractor prior to termination for any damages, and/or costs suffered and/or
incurred by the Borough as a result of any breach or failure by Contractor.

The Borough has the right to suspend performance of the Agreement, at any time and without cause, by written
notice, upon which the Contractor shall be entitled to an increase in the contract time and contract price caused by
the suspension, as determined by the Borough in its sole and absolute discretion.

Article 18 — Non Discrimination

The Contractor shall not discriminate against any employee, applicant for employment, or any person seeking the
Services of the Contractor to be provided under this Agreement on the basis of race, color, religion, creed, sex,
age, national origin, marital status, or presence of any sensory, mental, or physical handicap.

Article 19 — Effective Date
As used herein, the “Effective Date” shall mean the later of the Borough execution date and the Contractor

execution date, each of which is set forth on the signature page hereof.

(SIGNATURES APPEAR ON FOLLOWING PAGE)
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IN WITNESS WHEREOF the parties hereto have set their hands and seals as of the date first above written.

(If Contractor is an Individual)

Signature of Witness Signature of Individual

Trading and doing business as:

Name of Business

Address of Business

Date

(If Contractor is a Partnership - All General Partners Must Sign)

Name of Partnership
Address of Partnership
Signature of Witness Signature of Partner
Signature of Witness Signature of Partner
Signature of Witness Signature of Partner
Date
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(If Contractor is a Corporation)

Attest;
Name of Corporation
Signature of Secretary or Address of Principal Office
Assistant Secretary
(Corporate Seal) State of Incorporation
Signature of
President or Vice President
Date
Attest:

BOROUGH OF CHAMBERSBURG

100 South 279 Street
Chambersburg, PA 17201

Jamia T.. Wright Allen B. Coffman
Borough Secretary President of Town Council
Date
END OF AGREEMENT
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Invoice Form
Invoices may be submitted on Contractors forms but must contain the following information:
= Invoice Date
- Man-hours for work / service
- Equipment used
- Parking Lot plowed

TOTAL THIS INVOICE
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o W-g Request for Taxpayer f,m.'::t:rn g::::t
m@%m;gg)m Identification Number and Certification se‘r‘\:toﬂ't.ems.
Internal Revenue Sarvice

Neme {as ehown on your income tax retum)

Businass narne/disregarded entity name, if different from above

Check appropriate box for federal tax classification:
O ingwiduavsole proprister ] C Corparation

[ other (see instructions)

DSCorponﬂun

1 Limited fiabliity company. Enter the tex cizssification {G=C corporation, $=8 corperation, F=partnership) »

Exemptions (see Instructions);
O Patnership [ Trusviestate
Exempt payee code (if any)

Exemption from FATCA reporting
code {f any)

Addreas {number, strest, and apt. or sufte no,)

Requester's name snd address (optionel)

B h Of Chambersb
1 m'Sb Second S!rmathIrg

City, stete, and ZIP code

Print or iype
SeeSpadﬂehmmlomonpagea.

00
Chambersburg, Pa 17201

List acecunt number{s) here (optional}

Taxpayer Identification Number {TIN)

Ente¥ your TIN in the appriopriate box. The TIN provided must match the name given on the “Nams” fine
to avoid backup withholding. For individuals, this Is your social security number {SSN). However, for a

resident alien, sole propristor, or disregarded entity, see the Part | instructions on page 2. For other = b
entities, It is your employer identfication number (EIN). If you do not have a number, see How fo peta

TIN on page 3.

Note. if the account ks in more then one name, see the chart on page 4 for guldefines on whose

number o enter.

|
]
=

B Certification

Under pénalties of perjuty, | certify that:

1. The number shown on this form Is my correct laxpayer identification number (or [ am walting for & number 1o be Issuad to me), and

2. 1 am not subject to backup withholding becauss: {z) | am exempt from backup withholding, or (b) 1 have not been notfied by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report il interest or dividends, or (c) the IRS has notified me that 1 am

no fonger subiject to backup withholding, and
3. lam a U.8. citizen or other U.8. persori {defined below), and

4. The FATGA codeqs) entered on this form gf any) indicating that | am exsmpt from FATCA reporting Is comect.

Cortlfication structions. You must cross out ltem 2 above if you have been notified by the IRS that you are currently subject to backup withhoiding
because you have-falled to report all interest and dividends on Yyour tax retum. For real estate transactions, itern 2 does not apply. For mortgage
interest paid, acquisition or abandonmerz of secured property, canceliation of debt, contributions to an individual retirement arrangement (IRA), and
generelly, payments other than Interest and dividends, you ere not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.
Sign | signeturs of
Hére | u.s person» Dete >

General Instructions

Section references ara to the Internal Revenue Code uniess otherwise roted.
Future deveiospments. The IRS has created a page on IRS.gov for Information
about Form W-2, at www.irs.gov/w8. Information about any future developments
aﬂeemt:thmW-S(such as legistation enacted after we release i} will be posted
on thet pege.

Purpose of Form

A pergon who Is required to file en information retum with the IRS must obtain your

correct taxpayer identification number (TiN) 1o report, for axample, incormne pald to

you, paymemsnadetoyoninseuhmemofpaymemurdandmlrdparqnelwmk

ransactions, real estete transactions, mortgage interest ycu pald, acquistion or

:.:andnnnmt of secured property, cancellation of debt, or contributions you mede
an iRa,

Use Form W-8 only If you are a U.S. person. {including a resident alien), to
Provids your correct TIN to the parson requesting it fthe requester) and, when
&pplicable, to:

1. Certify thet the TIN you are ghving Is cormect {or you are walting for & number
1o be issued),

2. Certify that you are not subject to backup withhokiing, or

3. Clelm exemption from backup withholding-f you are a U.S. exempt payse, If
&pplicable, you are alao certifying that as a U.S. person, your aliocable share of
any parinershlp Income irom a U.S. trade or business is not subject to the

wmmldragtamen pariners’ share of effectively connected income, and
4. Certify that FATCA codefs) entered on this form (if any) Indicating that you ars

&xempt from the FATCA reporting, s comect.

fiote. if you ere a U.S. person and a requester gives you a form other then Form

W-2 to request your TIN, you muet use the requester’s form i it iz substantielly

similar to this Form W-9.

Definition of # U.S. person. For federal tax purposes, you are congidered aU.5.

person i you are;

* An Individual who Is a U.S. citizen or U.S. resident alien,

* A pertnership, corperation, comparty, or association creatsd or organized In the

Unlied States or under the laws of the United States,

* An estate (other than a foreign estate), or

* A domesfic trust (ae defined In Regiulations section 301,7701-7).

Spqddnﬂuhrpﬂhanﬂmemtpsmatqowuctahdeorbuﬂnm In

the United States are generally required o pay & withholding tax under section

1448 on any forelgn pertners’ shere ©f effectively connected taxabls ingome from
euch business. Further, in csrtein cases where & Form W-8 has not besn recsived,
the nies under section 1448 require & partnership to presume thet a partnerie &
foralgn person, end pay the gection 1446 withhelting tex. Therefors, Fyouae s
U.8. person that Is & partner in g partnership conducting a trade or business I the
United States, provide Form W-8 to the partnership to establish your LS. status
and avold saction 1448 withholding on your share of partnership incoma.,

Cat. No. 10231%
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lnIhecasaabelow,thefollwﬂrupemanmustglveﬁrmw-ewthepemﬁmhip
for purpoees of establishing its U8, status and avolding withholding on s
allosabls share of net Incoma from the partnership conducting a trade or business
In the United States:
s [ntheosseofa entity with & U.S. owner, the U.8. owner of the
diangﬂdedmﬁtyandnownenmy.
. lnﬂnaaaofagmnhrmwlthau.s.gmmororolharu.s.owner.genemﬂy
the U.S. grantor or other L.S. owner of the grantor truet end not the trust, and '

. lni'haeas_eurau.s.hmt(mrthanagmnmrtrusﬂ.thsu.s.m(otherthana
grantor trusf) and not the baneficiarles of the trust.
Foulgnmlfyouqrufmﬂgnmonnrtheu.s.mnchofammnbenk
ﬂmthas_el_sﬂudmbehmdnsnu.s.pemnn.donotusemeW-a.lnstasd,m
the appropriste Form W-8 or Form 8233 feee Publication &15, Withholding of Tex
on Nonresident Afisns and Foreign Entities).
Nonrnldom_ll_lmuh_o becomes a resident alien. Generally, only a nonresident
alien individual mey use the terme of & e treaty to reduce or elimihate LS. tax on
certaln types of income. However, most tax treaties contain a provision known &s
.® Ex specified in the saving clause may pamnit an

axempton from tex o continue for ceriain types of Income even after the payee
hes otherwiss become a U.S. resident efian for tax pUrpOSEs.

if you ere a U.S, resident allen who Is relying on an exception contained in the
saving clauss of g tax treaty to claim an exermiption from U.S. tax on certain typss
gialnooma,you muatnuaehuhtementtomeW-sﬂmspaclﬁeathafollwlng

1. The treaty country. Gsnnly.ﬂiamumbethemtmatyundermchyou
claimed éxemption from tax as & nonresident alien.

2. The treaty article eddresaing the Income.

s.m:"ﬁﬂ;bmngbmﬂmﬂlnﬂmhxmyﬂmmmmeuwm

4.Thetypeandamountofhmathatqualiﬁasforme exemption from tax.
mgﬁpfﬂchﬁfaﬁamhmﬁymeuempﬁmmmunwmemnfmmw

Example. Article 20 of the U.8.-China income tax freaty allows an exemption
from tax for scholarship Income recelved by a Chinese studert temporarfly present
in the United Stétes. Under U.S, law, this student will become a resident alien for
mmum'whwwmmummmxswmm.
Howaver, paragraph 2 of the first Protocol to the U.S.-China treaty (dated Agril 80,
1584) allows the provisions of Article 20 to continue to apply even after the
Shho Mmaiudmnﬁré;h:nm 2 resite 0 nt alien of the Unmeg”m A Chiness student

q exception {under paragraph 2 of first protocof) and is
relying on this sxception to cleim an exsmption frim tex on his o hor ocholarahip
o fallowshilp income would ettach to Form W-9 & statement that includes the
information described sbiove to support that exemption,

If you are & nonresident alien or a forelgn entity, give the requaster the
appropriate-completed Form W-8 or Form 8233,
Mmlb!?@ek!lpvﬂﬂlhlwhwnsmaﬁngqeminpaymemmyoumuat
under certain conditions withhold dnd pay to the IRS & percentage of euch
payments. This s called *backup withhalding.” Payments.that may be subject to
backup\ndmldlny include interest, tax-exempt Interest, dividends, broker and
mmmmm, nonemployed pay, payments made
hsatﬂmmoquynmemﬂmdﬁdmynemmmcﬁms, and certain
payments fiom fishing bost operstors. Real estate transactions are not subject to
backup withholding.

‘You will not be subject to backup withholding on payments you receive if you
give the requeste your correct TIN, make the proper certifications, and repart all
your taxable Interest and dividends on your tax return,

Payments you receive will be subject to backup
withholding i:

1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required {see the Part || instructions on page
3 for detafls), !

3. The IRS telis the requester that you fumished an Incomrect TIN,

4. The IRS tells you that you are subjsct to backup withholding because you did
not report all your Interest and dividends on your tax retum {for reportable interest
&nd dividends only), or

5. Youdonotoarﬂfytomemquaqlarﬂ:atyouamnntsubjecﬂohmmp
withhoiding under 4 above (for reportable interest and dividend accounts opened
after 1983 only).

Certaln paysss and paym:lnls are exempt from batf:lbmp withhalding. sre;Examm
payse code on page 3 and the separate Instructions for the Requoester of Form
W-8 for more information,

Also see Special nies for perinerships on page 1.

What is FATCA reporting? The Forelgn Account Tax Compliance Act (FATCA)
requires a participating foreign financlal Institution to repott all United States
account holders that are specified United States persons. Certain payees are

exempt from FATCA raporting. S8se Exemption from FATCA reporting code on
Page 3 and the Inatructions for the Requester of Form W-8 for more information.

Updating Your information

You muet provide updated information to any person to whom you claimed to be
&n exempt payes If you #re no longer &n exempt payee and anticlpate receiving
reportable payrments In the futune from this person. For example, you may need to
Pprovide updated information if you are a C corporation thet slects to baan S
corporation, or if you no longer &re tax exempt. In addition, you must fumnish a new
Form W-9 if the name or TIN changes for the account, for exemple, f the grentor
of a grantor trust dies.

Penalties
Flllumhfmnldl‘ml.lfyoufnlltoﬂ:nhhyouronmﬂNharaqusm.youﬂ
subject to a penalty of $50 for each such fallure unless your fellure e dus to
reasonable cause and not to wilful neglect.

Civil penalty fof falsa Information whh respect to withholding. i you meie 5
false statemant with no reasonable basls that results In no backup withholding,
you are subject to a $500 penalty.

Crimine! penalty for falslfying Information. Wilitully falstiying certifications o
aifirtistions may subject you to criminal penalties inclucling fines and/or
imprisonment.

Misuse of TiNs. If the requester disclosss or uses TINs In Violation of federal law,
the requestsr may be subject fo civil and crimine! penalties.

Specific Instructions

Name
lfynuareanhdeuaI.youmustgeanllyerﬂermenameshownmyowimoma
tax retum. However, If you have changed your last name, for instance, dus to
manhggwf&m»hfnmhgmswal&cuﬁtyhdmjrﬂwwmﬁﬂmnmam.
entar yburﬂistnama.ﬂ:alastnmeqhuwnonywr.ociqlsecuﬂtyurd.nndww
new last name,

If the acoowmt I8 in joint names, iist firat, and then chrole, the name of the person
or entity whase number you entered in Part { of the form.
th-m.En;srqudeualmmu:hmonyour;ncomammm
mﬁg‘wm-Ywmymwwurmem,w“ddnngu
(DBA)” narie on the *Businiess name/disregarded entity name” lins,
lemb,cﬁﬁmnﬂomorscomoﬁﬁmﬁammeenﬁty'smmonh
“Namié" line-and any business, frade, or “doing businese as (DEA) name” on the
“Business nanie/dlsregardad entity name® line.
Dhngarﬂeﬂum.ForU.s.iadmaltﬁxpmposas.memnymausdeardsdas
&n entity sepesate from Its-owner Is treated as a “disreganded entity.” See
Reguiation settion 301.7701-2(c}(2)(T). Enter the owner’s name on the *Name”
line. The neme of the entity entared on the "Neme” line should never bea
disregévded entity. The name on the “Name" line must be the name shown on the
income tax rstum or) which the ingorme should be reported. For example, Fa
forelgn LLC that is treated as & disregardsd entlty for .S faderal tax purposes
has 8 single owrier thet le & U.5. parson, the LS, owner's name s requlred to be
Mdedmﬂwe%me’ﬂne.ﬁﬂ:bdhp@qwnaroﬂhewﬂylggboadﬁqmded
enity, enter the first gwner that ia not disregerded for federa! tax purposas. Enter
the dis entity's name on the “Business name/disregarded entity name”
line. If the owner of the disreganded entity is a forsign person, the cwner must
complete an ap Form W-8 instead of a Form W-8. This is the case even if
the foreign person has a U.S. TIN.

Note. Check the appropriate box for the U.S. federal tax clagsification of the
person whose Name Is entered on the “Name” line (individual/sole proprietor,
Pmenhb.ccuppmbn,scapqaﬂm,ﬂuwwm).

Limited Lisbitty Company (LLC). If the person identified on the “Name” line is an
LLG, check the "LimRed ability comnpany” box only and enter the approprigie
mdehrﬂnus.hdﬁplumncaﬂoninmespacepfovidad._'lfyoui_araanl.l.c
Mhmm-asapammfmu.s.fadﬂaltupum,emw'?for
parinership, If you are an LLC that has filed a Form 8832 or a Form 2553 fo be
texed as a corporstion, anter *C* for € corporation or *5* for 8 wrporEikon, as
appropriate. If you ere'an LLC that Is disregarded es an entity separate from its
owner under Regulstion secticn 801.7701-3 {except for smpioyment arid exclse
wq.donoiehecktheu.cmxmlassmeawmrnfﬂlem(uquimdmbe
identified on the "Name" ling) is another LLG that is not disregarded for U.S.
feceral tax purposes. if the LLC is disregarded as an entity separate from its
owner, enter the appropriate tax classification of the owner identified on the
“Name" fine.
Oﬂiwunﬂuﬂ.ﬁrmryourbuslnessnameasahmonreqmmdu.s.fademlux
documents on the *Name” line, This neme should match the name shown on the
chm«omerlagaldocumaaaﬂngméenﬁty.Ywmayemmyhualnm.
trade, or DBA name on the *Business heme/disregarded entlty name”® line.

Exemptions

f you are exempt from backup withholding and/or FATCA reporting, enter in the
Exemptions box, any code(s) that may apply to you, See Exempt payse code and
Exemption from FATCA reporiing codfe on page 3.
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Exempt payee code. Generglly, intividuals (ncluding sols propristors) are not
exempt from backup mmholdlng jors are exempt from backup
withholding for certain payments, suchasinmutmddhddends.corpomﬂomare
not exempt from backup withholding for payments made In ssttiement of payment
card or third party network transactions.
Note. if you are exempt fram backup withholding, you should stil complete this
form 1o avold possible erroneous backup withholding.

The following codes idsnily payees that are exempt from baokup withhoiding:

-Anuganhaﬂnnmmptﬁomtaxundm‘mﬁnnsm(n} any [RA, ora

custodial account under section 403(b)(7) if the eccount satiefies the requiremeants
of section 401(){2)

2—The United Stahs or eny of is agencies or Instumentalities

3—Asizgte, heDl:trwa'Cqumbla.apnsaenlon of the Unlited States, or any of
thelr poltical subaivisions or instrumenmlities

4—A foreign government or any of ts political subdivislons, agenciss, or
Rstrumentalities ) ik =

5—A corporation
6—A dediler In eecurities or commodities required 1o register In the United
States, the District of Columbla, or & possession of the United Staies

7—A futures commission merchant registered with the Commodity Futures
Trading Commission

8—A real estate Investment trust

8—An enthly registered &t all times during the tax year under the Investment
Company Act of 1840

10—-A common trust fund operated by a bank under section 584{a)

11—A financial Inatitution

12— A middieman Jnown In the investment community as a nominee o
custodian

13—A frust exempt from tax under section 664 or described in section 4947

The following chart shows types of payments that may be exempt from backup
withholding. Thechartappllesmthemmptpayeeslmdabm, 1 through 13.

iF the payment is for-... ’I’HENiﬁepnymanllsmnmﬂor...

Interest and dividend payments Allexemptpeysesemept

Broker traneactions Exemnpt payees 1 through 4 and &
through 11 and all G corporatione. &
corporations must not enter an exempt
payee code because they are exempt
only for salez of noncovered securities
acquired prior to 2012.

Bmeraxchamahamamomand Exempt payees 1 through 4

patronage dividends . "

Payments over $800 required to be Generally, exempt payass

reported and direct sales over $5,000° | 1 through 5%

Puwnamsmadshsdﬂemrtuf Exempt payses 1 through 4

t}p:)rﬂn'naﬂteardcwli‘:lr\':l|.:\a|*tym;twork

sactions

See Form 1089-MISC, Miecslianeous Income, and its instructions.

erwer ﬂmfollowhgpaymamnmwemacmporaﬂonandrepomblaonhm
1088-MISC are not exempt from backup withholding: medical and health care
payrhents, attomneys' fees, groes proceeds pald 1o an attorney, and payments for
Services paid by a federal executive agency.
Exemption from FATCA reporiing cote. The following coties idenify payess
MmmmptﬂomrapprﬂngundarFATcA.muewdeupplytopamns
submitting this form for accounts maintained outside of the United States by
cartaln foreign finencisl Institutions. Therefore, If you are only submitting this form
for an acoount you hold in the Unitedi States, you may leave this fleld blarik.
Oonaultmmmepusonrequasﬁmmbfomlfycuareuncamlnifﬂ'neﬁnanmal
institution Is subject to these requirements.

A—An orgenization exempt from tax under section 501(a) or any indhvidual
retiremeitt plan as defined in saction 7701(a)37)

B—TheUnlted States or any of its agencles or Instrumertalities
C—Am the District of Columbig, a possession of the United States, or
of their polmaal subdivisions or instrumentaiities id

D~A comoration the stock of which Is regulary traded on ane or more
establiched securities markets, as described in Reg. section 1.1472-1(c){T)}l)

E—A corporstion that Is 8 member of the same expanded effiliated group as &
corporation described In Reg. section 1.1472-1(6)(1){)

F—A dealer In securities, commodities, or derivative financial instruments
(including notional principal contracts, futures, forwards, and opticnt) that is
registered as such under the laws of the Unlted States or any state

Gi—A real estate imnvestment trust

H-—A regulated investmant Gompany as defined In section 851 or an entlly
registered at all times during the tax year under the Investment Company Act of
1840

—A comimon trust fund ae defined in section 584{a)

J—A bank as defined in gection 581

K—A broker

L=—A trust exempt from tax under section 684 or described in section 4947(g)(1)

M--A tex exempt trust under & section 403(b) plan or section 457(g) plan

Part . Taxpayer Identification Number (TIN)

El'nlrmrﬁﬂhﬂlolppmpﬂmbnx.lfyuuamarasﬁamallenandyoudonot
have and and nol.aligible to get &n SSN, your TIN Is your IRS Individual texpayer
identtfication number JTIN) Eriter It In the social security number box. If you do-not
have an ITIN, sse How fo geta TIV below,
IfyouareaaolspmpﬂetormdyouhavamElN you may enter either your 88N
EiN. However, the IRS prefers that you use your SSN.
Hyoumluhul&mmerucmltlsdmmdasanenmyse from its
Limitad Liability Company {LLC} on page 2), enter the owner's 85N (or
EIN If the owner has one). Do niot enter the disreghirded entity’s EIN. If the LLC is
classiffed a2 a corporation or partnership, enter the éntity's EIN.
Note. See the chart on page 4 for further clartiication of name and TIN
combinations.
Hw‘mgstaﬂﬂ. i you do not have & TIN, apply for one immediately. To apply
for ar SSN, get Form S8-5, Appiication for a Scclal Secyrity Gard, from your local
Soqﬂsemﬂwmmﬂondfﬁeoqrgeuhhfmmonﬂnemmw You
may also.get this for by calling 1-800-772-1213. Use Form W-7, Application for
IHSlndMﬂualTnxpayerldeﬁﬂﬂeaﬂonNunm to épply for an ITIN, or Form 88-4,
Apiiication for Employer identificetion Number, to epply for en EIN. You oan spply
for en EIN onfine by accessing the RS webshte at www.irs.gov/businessss and
clicking on Eniployer identification INumbser (EIN) under Starting a Business. You
can get Forme W-7 and 85-4 from the IRS by visiting IRS.gov or by calling 1-800-
TAX-FORM (1-800-820-3676).
1f'you sre asked to compiata Fornn W-0 but do not have a TIN, apply fora TIN
and write “Applied For* iri the space for the TIN, sign and date the form, and give it
1o the requiester. For interest and dividend payments, and certain payments made
Mmmﬁhraadwudabbhmmu\u.gamrﬂlyymwmm“mdaysmget
a TIN and give it 1o the réquéster bexfore you are sublect to backup withhalkding on
payments. The 80-day rule does not apply to other typés of payments. You will be
subject 1o backup withholding on &bl such payments untfl you provide your TIN to
the requester.
Nuote. Entering “Applled For* means that you have already applied for a TIN or that
you intend to epply for ohe scon.
Cawtion: A disregarded ULS. entlty thet has a foreign ownsr must use the
y Form W-g.

Part li. Certification

To establieh to the withhokiing agerst that you are a U.S. person, or resident allen,
sign Form W-B. You may be rejuested to sign by the withholding agent even if
items 1, 4, or § below Indicate otherwise.

Forajmnlannuunt only the person whose TIN is shown in Part 1 shoukd sign

required). In the cese of & disregarded entity, the pereon identified on the

Nama"linemustalgn Exempt payees, see Exampt payee code earller.
Signeture requirements. Complete the certification as indicated in tems 1
through & below.

1. intorest, dividend, and barter exchiinge accounts opened before 1684
lndhmhwmmwnsidendaeﬂvemﬁm1mYoumum;;Myour
comect TIN, but you do not heve io wign the certffication,

2. tnterest, dividend, broker, anci barter exchange accounts opened after
1m-ﬂbmhrammmuondhmﬁwwﬂng1mhummtslgnthe
certification o backup wiirholtiing will apply. If You sre subject to backup
wnhholdhgandyouaremardypmvldhgyourcmectﬂthheraqum you
miust oross out item 2 in the certificestion bafore signing the form.

3. Res! estate transactions. You must sign the certification. You may cross out
llemzofmecaﬂlﬂutbn

tmmenh\'oumustghrsyourmcﬁw but you do not have to sign
the certification uniless you have beesn notified that you have previously given an
incotraat TIN. “Other peymente® inciude payments made In the coursé of the
requester’s trade or Siusiness for rerits, royalties, goods (other than bills for
merchandise), medical end heslth care services {including payments to
corporations), payments to & nonemiployes for services, payments made in
ssttiemerit of payment card and thincl party network ns, payments to
certaln fishing. boat crew membérs srd fishermen, and gross proceeds pald to
ammeys(]ncludingpayimmstomoraﬂo ne}.

6. Mortgage interest paid by yows, acquisiion or abandonment of secured
property, cancellation of quaillified tultion program payments {under
uﬂlonm.lﬂn. Archer MSA or HSA contributions or

distributions, and penelon distributions, You must give your correct TIN, but you
do not have to gign the certification.
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What Name an r To Give the R Note. If no name is circled when mere than one name Is listed, the number will be
: d Numbe Giv equester considered to be that of the first name lsted.

Forthis type of acoount: Give neme and 88N of:
1. ndvidugl The Individuel Secure Your Tax Records from ldentity Theft
2. Two or more individuals Joint The actual cwner of the account or, Identity theft occurs when sormeone uses your personal Information such es your
account) if combined funds, the first name, soclal security number (SSN), or other identifying information, without your
Incividugl on the account * parmission, to commit fraud or other orimes. An identity thisf may use your 85N to
3. Custodian nt of & minor The misor® get a job or may file & tex retumn using your 8SN to receive a refund.
(Uniform Gt 1o Minars Act) nor To reduce your risk:
4. 8. The usuel revocable savings The grantor-trustes * * Pratect your SSN, o
EMW?::&MB) ¢ Ensure your employer is protecting your SSN, and
So-celad trust account that is actuzl 1 careful when chooslng .
rot & legal or valid trust under The owner * Ba ! : § tex preparer
stata law ¥ yous tex records are affectsd by identlty theft and you receive a notice from
5 Sole ) or od | The owner® IhsIBS,ﬁrﬂdﬁghtmymmememdphonanumberpﬁrmdonﬂlelﬂs
- propristorship or disregard notice or latter.
entity owneéd by an indlvidual
. . i your tex: records ane not currently affected by idsnitity theft but you think you
. m&ﬁﬁ;ﬂ%‘:ﬂd The grantor* mutrlskduahabﬂor%n Igumawwallzlt. qulsta'lr?ublemdﬂwdadmn
orm 108§ or'credit report, contact th entity Theft Hotiine at 1-800-808-4480 or &
Requistion section 1.671-4b)EXMAY Form 14086, °
For this type of acoount: Give noms and EIN of: For more Information, see Publication 4635, Idanthty Theft Prevention and Victin
7. Disregjarded entity not owned by an | The cwner Assistance,
hm“"' ) ) Victims of Identity theft who are experiencing economic herm or & system
8. Avlld bust, estate, or pension trust | Legal entity * problem, or are seeking help In resolving tex problems that have not been resoived
9. Garporation or LLC slecting The corporation through nofmal cheannels, may be ellgltis for Texpayer Advotate Service (TAS)
corporale status on Form 8832 or ‘ asslstance. You can reach TAS by cailing the TAS 1oll-free case intake line at
Form S£53 1-877-777-4776 or TTY/TDD 1-B00-828-4058.

10. Association, club, Protect yourssif from sisspiclous emalls or phishing schemué. Phishing is the
rasartsiibpertivn. pre I Bl creation end use of emsil and wehsites-designed 1o mimic leghimate business
tax-gxempt crgenization smﬁham&mw.%@.gummgnhunﬂmmw:amﬂ?lw

- clalming to be an establishéd legitimate énterprise in an attempt 1o scam the user

11. Pertneretilp or multi-member LLC | The pertnership msmndmpﬁvmmr:ﬁmﬁnwmbamwmmm

12. A broker o registered nomines The broker or nominee The |RS does not Initiate contsicts with texpayers via emalis. Also, the IRS does

18. Acoourt with the Department of The public entity not request personal detalled finformation through ematl or ask texpayere for the
Agricylture I the name of a public PIN numbere, passworde, or simllar secret access Information for thelr credit card,
entity (sich as g stete or local bank, or other finandial accounts. .

Qovernmont, school district, or If you receive an unsolicited emall claiming 1o be from the IRS, forward this
prison) that réceives ggricultural message to phishing@irs.gov. You may alsoﬂapon misuss of the IRS nams, logo,
Progrém payments or other IS property to the Treasury Inspector General for Tex Administration at

14. Grantor truet fifing under the Form The trust 1-800-385-4484. You can forward suspicious emalls to the Federal Trade
1041 Fiiing Method or the Optional Commission at: spam@uce.gov or contact them at www.Rc.gov/idtheft or 1-877-
Focrit 7089 Fillng Method 2 See IDTHEFT (1-877-438-4538).

Reguiation section 1.671-4E))ED Vistt IRS.gov 1o learn more about Identity theft and how to reduce your risk.

1Llnﬂitmdd'detﬁnmnofﬂuwmmmuyuuﬂmh.ﬂwﬂyommma
Joint account has an SEN, that person’s number must be furmished.

* Circia the minor's riame ahd fumish the sminor's SN,

"You must show your individusl name snd you may also enter your business or “DBA" name on
the "Businass nanis/disregarded entity” name line, You may use either your 8SN or EIN {f you
have ona), but the IRS enceurnges you to use yolr BSN.

* List first and circle the name of the trust, estute, or pansion trust. (Do ret furmish the TIN of the
personal representdiive or trugtes unless the lege! entity es!f Is not designated in the aocount
tile,) Also sse Spicial nues for partnerships on page 1.

*Note. Grantor giso must provids & Form W-8 fo trustee of trust.

Privacy Act Notice

Section 6108 of the Internal Revenue Code requires you 1o provide your comest TIN to persons (inciuding faderal agencies) who are required to flle informetion retums with
the IRS to report interest, dividends, or certain other incoms paid 1o you; mortgage Interest you paid; the acquisition or abandonment of secured property; the cancellation
of debt; or contributions you made 1o an IRA, Archer MSA, or HSA. The person coilecting this form uses the infarmation on the: form to file Information retums with the IRS,
Teporting the above information. Routine uses of this informetion Include giving it to the Department of Justice for civil and eriminal litigation and to cities, states, the Dietrict
of Columbia, and U.S. commonwealthe end possessions for uss In administering thelr isws. The Information also may bs disclosed to other countriss under a treaty, 1o
federal and state egencies t enforce civil and criminal laws, or to federal law enforcement end Inteligence agencles to combat temorism, You must provide your TIN
whether or nat you are required 1o file & tax retum. Under section 34086, payers must generslly withhold a percentage of taxable Interest, dividend, and certsin other
Payments to a payee who does not give & TiN to the payer. Certain penaities may also apply for providing false or fraudulent information.



